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bs, do and have
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Phonetic alphabet

It is necessary to use a special alphabet to show the pronunciation of English
words, because the ordinary English alphabet does not have enough letters to
represent all the sounds of the language. The following list contains all the
letters of the phonetic alphabet used in this book, with examples of the words
in which the sounds that they reler to are found.

Vowsls and diplithongs (doubie vowels)

seat [sizt/, feel ffi)/

sit fsit/, in fin/

set /set/, any /'eniz/

sat /sat/, match /mat(f
march fmatff, after /'a:fta(r)/
pot fpot/, gene fgon/

port /poit/, law /1y

goad /gud/, conld /kud/
food /fuxd/, group /gru:p/
much /matf/, front ffrant/
tarn A3/, word fwaid/
away fa'wey/. collect fkalekt/,
until fan'tilf

-

Consonants

p pull /pul/, cup /kap/

b bull /bul/, rob /robf

f  ferry [‘feriy, life flaif/
very /'veriz/, live /lrv/
think /6mk/, bath /baze/
then /Ben/, with fwig/
take /teik/, set /set/
day /dey/. red fred/
sing /siy/, vice frars/
200 fzuz/. days /derz/
show /fou/, wish fwyff
pleasure /'pleza(r)/,
occasion fa'keizn/

ewrgePuoaRe -

NN e~ d

The sign (') shows stress.

(=1
al
o
33U
au
&
€2
[é=]

tf
d3

T g o N o

take ftetk/, wait fwert/

mine /main/, light /lart/

ofl /o11/, boy /bay/

ne /nav/, open [supan/

house /havus/. now /navf

hear /hia(r)/, deexr /da(r)/

air /ea(r)/, where fwea(r)/

tour /tua(t)/, endure fin'djvalr)/

cheap /tfizp/, catch /katff
jail /dzell/, bridge /bridz/
ease [kers/, take fterk/

€0 /gav. rug frag/

my /mai/, come /kam/

no /nav/, on /on/

sing /smy/, fimger /'finga(r)/
fove /1av/, hole /houl/
round /raund/, carry /'’kert:/
well fwel/

young /jan/

kouse /haus/
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is DETERMINERS: ARTICLES, POBRESSIVES AMD DEMBMETRATIVES

a/an: main uses

She's a farmer. They'refarmers.
He worked as a taxi-driver. They worked as taxi-drivers.
Dor’t use the plate as an ashtray. Don't use the plates as ashivays.

1 Say what these people's jobs are, using the words in the box.
Example:

Aivacondin

builder butcher  conductor cook doctor  electrician
gardener hairdresser lorry driver mechanic musician
painter photographer scientist secretary teacher
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1 Aoram

1 __ elephant 7 ____ half-hour lesson 13 __ hand

2 . university 8 __ one-hour lesson 14 _____ underpass
3 ___ umbrella 9 .. usefal book 15 . unit

4 _ ticket 10 ____S08 16 ..CD

5 _....Vip 11 . X-ray 17 __ exam

6 __ honestman 12 ____European 18 ___ school

a/an and one

.

One givl wanted to goout. but the others wanted to stay'at home.

Onie day T'll take youi to ineet my family.

‘How many are therc? About a huridred?” ‘Exacily ome hundred and three.”
We've got plentyy of sausages, but only one egg.

1 Aorone?

1 daylastyear—itwas_.2 . very hot afternoon in June—I was hurrying
to get home. I was about _3 _ hour late — well, to be precise, exactly _4
hour and ten minutes: I bad taken the train that arrived at the station at
6.15. Anyway. there was .3 woman standing under the trees, and there
were several children with her. I saw € _ child clearly ~ she was _7
lovely dark-hatred girl - but I only heard the others. Suddenly _8 _strange
thing happened. The girl took some stones and leaves out of her pocket,
and threw ..2__ stone after another into the air.
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Test yourself

These tests will help you fo decide what you need to learn. First of all, try the
“basic points’ test on pages 4-5 and check your answers on page 11. I you
have problems with any of the points. go to the sections where these are
explained and do the exercises: then try the test again. The tests on pages
69 are suitable for intermediate and advanced students. and can be done in
the same way.
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The exercises

Most of the exercises are simple in structure, More difficult exercises are
marked with the sign &

A few exercises are designed for group work in class.

What kind of English does the book teach?

We teach the grammar of everyday spoken and written British English. We
have used the British National Corpus - a collection of 100 million words of
modern spoken and written English - to help us make sure that our rules and
examples give a true picture of the present-day language.

For information about differences between British and American English. see
Practical English Usage.

How important is grammar?

Grammar is not the most important thing in the world, but if you make a lot
of mistakes you may be more dilficult to understand, and some kinds of
people may look down on you or not take you sertously. Hardly anybody
speaks or writes a foreign language perfectly, but you will communicate more
suecessfully if you can make your English reasonably correct. We hope this
book will help.
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Who invented the telescope’
Lean t plau the piano.

Note also:
Llove the sea.

Do you like living in the country?

Lnever go 1o the cinema or the theatre.

The tiger is in danger of dying out,
Lhate the telephone.

3 Complete the sentences with some of the expressions from the box.

the aeroplane the ballpoint pen the Bible the camera the computer
| the dog the fax machine the novel the personal stereo the typewriter
| the violin the whale the wheel the X-ray machine
1 Before people invented , they couldn't transport heavy loads easily.
2 Ianitsearly years, . wasn't thought to be good reading for young ladies.
3 Scientific calculations were much slower before the inventionof .
4 . isone ol the hardest instruments to play.
5 What did people write with before ____2
6 s amuch faster way of sending letters than the post.
7 What can we do to save from dying out?
8 ____ is% valuable tool for doctors, but it has its dangers as well.
Hever lend hools, for ¥ elon"t know amything This, books can do —
ne one ever relurng about music - in my line nor this slone: they give
hony, the only books § you don't ave fo. Mew views bo life, and
marve by Hbrary are Elvis Presley teach ws how o Hve.
Wi Bvepndes Haat olher George Crabbe
mrxwﬁ loat me. mmmwﬂ sl bs the
Hindd we koop thinding ! geikhe admit that
will fuen into a fune. modern novels have
Withowt music, life Kin Hubbard ey good polnts. A5
woukd e a milutne. dhat § insiet on is thet,
Nigtzsche Give me books, Bk, ") jﬁx @K%m@h@y e
Freneh wine amd fine auite uf;muwdabmu
1§ would give anything to waather and a fittlo Oscar Wilde
hear and to love maste, msic out of doors,
bt do the bost I oan, It played by somebody Hatues is vsually wrong.
o just nolse and | do mot know. The painter James McNeill Whistler
nothing more. John Keats

Catherine the Great of Russia

For expressions like the blind, the old, sec page 72.
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Introduction

The purpose of the book

How English Works is for learners of English who want to speak and write
more correctly. It contains:

. short clear explanations of the rules of English grammar
« examples of correct use

e exercises.

How to use the book

If you are studying with a teacher, he or she will help you to use the book
effectively. If vou are studying at home. the following suggestions may be
useful:

= Don't go through the whole book from beginning to end. How English
Works contains explanations of basic rules {e.g. how to make questions).
intermediate points (e.g. the use of passives) and more advanced problems
fe.g. difficult structures with whe, whom and which). Different learners will
need to study different parts of the book.

. Start by trying the tests on pages 4-9. These will help you to decide what
you need to learn — what are the most important problems in English
grammar for yot.

«  Use the list of sections (at the beginning) and the Index (at the end) to help
vou find the sections that you want. Read the explanations and do the
exercises. If you still have problems with a point. work through the
section again.

« You will sometimes need to know some of the words that we use when we
talk about grammar in English (e.g. verb. preposition, tense, plural,
countable). These words are explained on pages 298-302.

The explanations

We have tried to make these as clear and simple as possible. You can find
more complete explanations of some points in Michael Swan's book Practical
English Usage (Oxford University Press).

Sometimes we ask you to try to work out a rule for yourself. When you have
tried these "Do It Yourself” activities, you can look at the blue pages
{303~303} at the back of the book to see if you were right.
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a/an in descriptions

1 Make sentences like those above to describe the people in the
pictures, using some of the words from the box.

long/small nose long neck round/square/oval face i
big/small mouth big/small moustache long/short beard |

nice smile/laugh quiet/loud voice bad temper
good sense of humour

10 11

2 Describe people you know, using a/an + singular as much as
possible. If you can work with a partoer, describe another person
without giving their name. Your partner must try to guess who it is.

e

She’s got davk hair: (NOT .. adadkhair OR ... darlchadrs:)
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A spider has eight legs. Spiders have eight legs:
A CD costs more than a cassette. CDs cost more than casseties.
Tdlikea cup of coffee. I'd like some chips.

2 Say what these people and things are. Then make some similar sentences of
your own. Examples:

curtain

that water comes out of

dictionary | thing who helps people to learn things

i dentist who services and repairs cars
lawyer used for finding the meanings of words
mechanic who helps people to keep their teeth healthy
tap that you put across a window

i teacher who helps people with legal problems
telephone used for talking to people who are far away

. AN
A man called while you were out, Sorne mert colled.
Jaemes married a doctor. They both-murried doctors.

Complete these sentences in any way you like.

3

1 There'sa/an in my pocket/handbag.
2 Inmy town, there'sabig ____.
3

4

5

Uyouseeafan. _ you'll have good/bad luck.
Irecently boughta/an .
I'vegota beautiful .
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generalisations without the

Llike music. (NOT ... theanusies)  Canyou turn.off the music?

She's very interested innature. What is the natuve of his:illriess?
People have to live in society. I've joineil the Poetry Society.
Books are expensive. Puit the Books onithe table;

1 Put the or ~ { = ne article) in each blank.

There must be something wrong with me. _ 1 _ people usually think that
_ 2 babies are sweet and .. 3. teenagers are annoying. Not me. I think
.4 _ babies are boring. For me, .2 children are only interesting from
about 6 age of two, when you can understand _7__ things that they

like best. Oh, it's difficult at times, but I still prefer talking about .10
money with a teenager to cleaning a baby’s bottom.

She’s stiidying Chinese history; He collects antigue clocks.

But'we uise the when a description withi of follows the noun.
She’s studying the history of China.

2 Use some adjectives from the box, or other adjectives, to write
true (or falsel) sentences about yourself. Don't unse the. If you are
in a group, pass the sentences round; see if everyone can gness
who wrote what.

casual classical detective foggy formal historical
Italian really hot pop romantic spicy stormy

[ like eating __ food.

I can’t stand listening to____ music.
1 (don’t) like reading ... novels.

1 hate weather.

Tlove weather.

Ilike wearing_ clothes.

OGN
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BETERMINERS: ARTICLES, POSSESSIVES AND DREMONSTRATIVES 2]

the = ‘you know which one(s)’

1 bought a radio and a CD player, but the CD player didn 't work.
{ = the CD player {just told you about - you know which orie.}
The women over there work with my sister.

{-= the woren I'm potnting out to you'~ you know whichiones.)
Placse close the door. {You can se¢ which one:)
He'sbeen to the Novth Pole. (It's obvious which <there’s only onel)

We often use the with only and with snperlatives.

[ RN N N N

She's the ondy woman for me. 1t’s the best restaurant in town:

Put in the if the speaker and hearer 2 Putin the, alan ox - { = no article).
probably know exactly which

‘ ee 1 . anding near
(onelones). Put in alan or— (= no Do you s man sta g e

D 2 door? He works as .3 _ assistant
article) if not. in _4 _ same shop as T do. Well, I saw
Who opened ____ window? him the other day and he was driving
Shelivesin ___ centre of Glasgow. _.5__big red Porsche. And do you sce
T'dlike glass of water. _6__ expensive clothes he’s wearing?
My sister is married to . farmer. Where does he get _7_ money to pay
man in____ next flat is French. foritall?_8__ month ago he hadn't got
He's_.. oldestchildin ____ school. _9 _penny. L told you about 10
Who's.... girtby .. piano? burglary that we had at_ 11 shop,
They'vegot . boyand.____ girl. didn’t 12 Do you think I should go to
. boy'stwo years older than _____ 212 police?”
girl.
Today is ____ only day that I'm free.
‘Which coatis yours?” ‘' red one.’

Work with another student if you can, If you say the following
expressions, will he/she know which one(s) you probably mean?

if not, add some words so that he/she will know which one(s).
Examples:

the teacher

the window = :

the teacher the window the—ligm ) the ﬁghtg i
the ceiling the door the light switch the school
the lesson the dictionary the place the car the bus

the house the post office the station the President
the government the restaurant
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Test yourself: basic points

Here are some of the basic grammar points from How English Works. Do you
know them all? Check your answers on page 11.

Choose the correct answer(s). One or more answers may be correct.

1 She's... university teacher.
Aa B an C the D one

2 [like ... small animals.
A the B — {= nothing) C every D all

3 Isthiscoat...?
A yours B your C the yours

4 IsDiana..?
A afriend of yours B avyour friend C your friend

5 Who are .., people over there?
A that B the C these D those

6 ...is your phone number?
A Which B What C How

7 Could Ihave ... drink?
A other B an other C another

8 There aren't ... for everybody.
A chairs enough B enough chairs C enough of chairs

9 They're... young to get married.
A too much B too C very too

10 Most ... like travelling.
A of people B of the people C people

11 Ann and Peter phone ... every day.
A them B themself C themselves D each other

12 1t's.. weather
A terrible B a terrible C the terrible

13 The plural of car is cars. Which of these are correct plurals?
A journeys B ladys C minuts D sandwichs E babies

14 Which of these is/are correct?
A happier B more happier C unhappier D beautifuller

15 Thisis ... winter for 20 years.
A the more bad B worse C the worse D worst
E the worst
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Test yourself: intermediate points

Here are some of the intermediate grammar points from How English Works.
Do you know them all? Check your answers on page 11.

Choose the correct answer(s). One or more answers may be correct.

31 1lwentout without ... money.
A some B any

32 He'sgot... money.
A much B many C alotof D lotsof

33 'Who's there?’ *....
A It'sme B Itisl C Me DI

34 Although he felt very ..., he smiled ... .
A angrily, friendly B angry. friendly C angry, in a friendly way

35 1...to America.
A have often been B often have been C have been often

36 My mother ... my birthday.
A always forgets B always is forgetting C forgets always

37 Youlook ... a teacher.
A like B as C the same like

38 How many brothers and sisters ... 2
A have you got B do you have C are you having

39 Good!I... work tomorrow.
A mustn't B don’'thave to C haven't got to

40 1...smoke.
A — (= nothing) B useto C used to

41 Andrew ... to see us this evening.
A will come B comes C is coming

42 Alice ... have a baby.
A will B shall C is going to

43 [knew that he ... waiting for somebody.
A is B was C would

44 ... Gloria last week?
A Have you seen B Did you see C Were you seeing

45 She's an old friend ——1 ... her ... years.
A "ve known, for B know, for C ’ve known, since
D know, since
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16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

She’s much taller ... me.
A than B as C that

He lives in the same street ... me.
A that B like Cas D than

Her eyes ... a very light blue.
A are B have C has

... help me?
A Canyouto B Doyou can C Canyou

You ... worry about it.
A not must B don’t must C must not D mustn't

It ... again. It ... all the time here in the winter.
A 'sraining, 's raining B rains, rains
C rains, 's raining D ’sraining, rains

I...she... you.
A think,likes B am thinking, is liking
C think, is liking D am thinking, likes

Who ... the window?
A open B opened C did opened

Why...?

A those men are laughing
B are laughing those men
C are those men laughing

What ... ?
A does she want B does she wants C she wants

I didn’t ... he was at home.
A to think B think C thinking D thought

... a hole in my sock.
A There's B Thereis CIts D Itis Els

'l see you ... Tuesday afternoon.
A at B on Cin

What time did you arrive ... the station?
A at B to C—

We're going ... the opera tomorrow night.
Aat B— Cin D to
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Test yourself: advanced points

Here are some of the more advanced grammar points from How English Works.
Do you know them all? Check your answers on page 11.

Choose the correct answer(s). One or more answers may be correct.

" 61 My family ... thinking of moving to Birmingham.
A is B are

62 We watched a ... on TV last night.
A war fiim B war’s film C film of war

63 He was wearing ... riding boots.
A red old Spanish leather B old leather red Spanish
C old red Spanish leather D Spanish red old leather

64 .. hegets,....
A Thericher, the more friends he has
B Richer, more he has friends
C Richer, more friends he has
D Thericher, the more he has friends

65 It's...ifyou take the train.
A quicker B the quicker C quickest D the quickest

66 He ... very annoying.

A's B 'sbeing N
67 That ... be Roger at the door —it's too early.

A can’t B mustn't C couldn’t

68 Atlast, after three days, they ... get to the top of the mountain.
A could B managed to C succeeded to D were able to

69 It was crazy to drive like that. You .., kiled somebody.
A may have B might have C could have D can have

70 Ywonderif John ... this evening.
A will phone B phones

71 Who... you that ring?

A s given B gave
72 He ... quite different since he ... married.

A is, hasgot B has been, has got C is, got D has been, got -
73 This is the first time I ... a sports car.

A 'vedriven B 'mdriving C drive

74 On her birthday ...
A she was given a new car B a new car was given to her

75 We can't use the sports hall yet because it ... .
A isstill built B is still building C is still being built
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We met when we ... in France.
A studied B were studying C had studied

As soon as she came in I knew I ... her before.
A have seen B saw C had seen

This picture ... by a friend of my mother’s.

A ispainting B is painted C was painting D was painted

Canyou..?
A make me some tea B make some tea for me
C make for me some tea

Try ... be late.
A notto B tonot

I went to London ... clothes.
A forbuy B for to buy C for buying D tobuy

You can't live very long without ... .
A toeat B eat C eating D you eat

Lenjoy ... . but I wouldn't like ... it all my life.
A toteach, todo B teaching, doing C toteach, doing
D teaching, todo

Her parents don’t want ... married.
A her to get B her get C that she get D that she gets

I'm not sure what ...
A do they want? B do they want. C they want.

The policeman ... me not to park there.
A asked Bsaid Citold D advised

I...youifyou... that again.
A hit, say B ‘1t hit, 'l say C hit, 'll say D 'l hit, say

It would be nice if we ... a bit more room.
A would have B had C have

Hyou ... me, I ... in real trouble last year.
A didn't help, would have been

B hadn't helped, would have been

C hadn’t helped, would be

D didn't help, would be

There's the man ... took your coat.
A which B who C that D —
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Test yourself: answers

Bbasic polats intermediate points advanced polats
see page see page see page
1A 18 31 B 32 61 AB 60
2 BD 22 32 C,D 40 62 A 63
3 A 28 33 AC 48 63 C 73
4 AC 28 34 .C 68,70 64 A 84
5 B.D 30 35 A 74 65 A,C 86
6 8 31 36 A 74 66 A.B 94
7cC 43 37 A 90 67 A,C 108
8 B 44 38 AB 102 68 B.D 114
9B 44 39 B.C 113 69 B,C 122
10 C 47 40 A.C 128 76 A 137
11D 51 41 A,C 130,134 71 B 153
12°A 56 42 C 132-3 72 C.D 162
13 AR 58 43 B 141 73 A 170
14 AC 79 44 B 154 74 A 180
i5 E 80 45 A 156 75 C 181
i6 A 87 46 B 164 76 B 198
17 C 88 47 C 166 77 A 205
18 A 95 48 D 176 78 A 217
19 ¢ 106 49 A,B 183 79 B 221
20 C.D 106 50 A 188 80 A,B.C,
21 D 142 51 D 192 DE 224
22 A 148 52 C 196 81 C 227
23 B 210 53 D 199,204 82 D 245
24 C 210° 54 A 202 83 A 264
25 A 210 55 C 251 84 AB 265
26 B 213 , 56 A.C,D 252 85 B 267
27 AB 222 . 57 D 256 86 A 269
28 B 284 58 B 258 87 D 276
29 A 284 - 59 B 262 88 A 277
30 D 285 60 B,C 270 89 C,D 286
90 B,C 287
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76 1look forward ... you soon.
A seeing B toseeing C tosee

77 I you have trouble going to sleep. try ... a glass of milk before bedtime.
A drinking B todrink  C drink

78 This is my friend Joe. I ... met, have you?
A don’t think you've B think you haven't

79 How ..} N
A he works hard B hard he works

80 Which of these sentences are correct in spoken English?
A Car’s unning badly. B Seen Peter?
C Can’t come in here, sorry. D Careful what you s